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a customer of Tom's
a customer to rely on
a five-paper letter of credit
a new item
a number of, the number of
a parcel of
able to do sth ; capable of (doing) sth
about to
absent from
accept, acceptable,acceptance
acceptable to the buyer; accepted by the buyer
accommodate
accord
according to (the contract)
account
accuse (the client) of
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acknowledge receipt
acknowledgment
acquainted with (the customer)
address oneself to
adhere to
adjust
advantage
adverbial clause
advise
afford
afraid of (inflation)
ago; before
agree with (the salesman)
agreeable , agree, agreement
Agreement
allow
allowance
almost always happy
already; yet
and that
an L/C,Ls/C
another; the other
anticipate
any other man; any one else
any; some; no
anything but;far from
appositive
approach
articles
as a salesman
as as;not so (as) as
as as possible; as as one can
as as; than;the most
as follows
as (good as it is)
as if(= as though)
as it is; as it were
as long as; so long as
as mentioned
as per
as so
as soon as
as such
as well as
attempt
assuming
assure, insure, ensure
at length
at one's option
at long last
at your earliest convenience
auxiliary verbs
avail
available



average
aware of
based on
based on purchase in lots of'lOOO units
because;because of
before; formerly
believe in
beside; besides
between, among
bid, counter-offer
blame for
book
booking (s)
both; all
both and
bridge the gap
bulk
business relations
busy with sth ; busy writing sth
but for
by;by the time
by return
by working hard; with a typewriter
call for
can not help doing; can not but do
carry out a contract
charge
claim.
clear the way for
cognizant of
come into effect
come to terms
commit
commit oneself
compare ,comparative , comparison
compare witl;compare to
compete
competitive price
condition
confirm; confirmation
confirm having cabled
conform
congestion
consider (to be)
considerable; considerate
consign; consignment
consignment
consult
contact
conviction; onvinced
count
cover
covering
credit



dare to dc; dare not do
date back to
deal with
decide
decline
deduct
definite
deliver
deserve
demand
desire; wish
desirous of (doing); desirous to (do)
despite; in spite of
detail
devalue
different from; indifferent to
discount
do the same
disposed to (do sth. )
distinguish A from B
Do,ard;Do, or
do good tO; do harm to
during; while
each in a different colour
each other; one another
eager
earnest
economic; economical
either; neither; any; none
either or
either you or your manager is
embody
enclose
enough to
enquire; enquiry
entail
entertain
entirely different from (the invoice)
entitle
entitled to
equivalent
establish
eventhough; even if
every reason
except; except for; except that
exclusively
exhaust
expect;look forward to
expect to;hope to
expire;expiration
explore
facilitate
fail to do
fair



familiar with;familiar to
familiarize sb with sth
famous for;famous as
few customers;a few customers
few;little
finalize negotiations
find the price too high
firm offer
firm with an upward tendency
follow
for all (= with all)
forbid to do;prohibit from doing
force to do; force into doing
for lack of
for one's information
forward
from the outset
get round
give me what
grant
guarantee
had better
had l known
had not before (when)
handle
handle;deal in
happen
hardly;scarcely
hardly (scarcely)when (before)
have difficulty (in) shipping the goods
have the pleasure of
heavily booked
help one (to) do
hold a fair
honour
how far we went
l do love this style
ldoubt it
in advance
in a last effort
in a position
in case
in compliance with
incur
indebted to sb for sth
induce
in due course
in due time
in excess of
inform; advise
in line with
used to; be used to
usual practice
utmost



venture to;take the liberty of
very;much;by far
waive
well
when; as; while
When it comes to
wish (that)
without
without delay
with the exception of
with transhipment at
would like;should like
would rather than
· · · · · · (收起) 
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