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TAKE THE PAIN OUT OF PRESENTATIONS. 

Terrified of speaking in front of a group? Or simply looking to polish your skills? No
matter where you are on the spectrum, this guide will give you the confidence and the
tools you need to get results. 

Written by presentation expert Nancy Duarte, the "HBR Guide to Persuasive
Presentations" will help you: 

- Win over tough crowds

- Organize a coherent narrative

- Create powerful messages and visuals

- Connect with and engage your audience

- Show people why your ideas matter to "them"

- Strike the right tone, in any situation
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评论

应该作为毕业生入职手册每人一本发放给大家。言简意赅，里面的内容基本都是干货没
什么水分，配有示例帮助理解。也可用作准备Presentation时的check
list，看看自己是不是有忘了哪些事或者哪些人没照顾到。
如果只买一本关于介绍Presentation的书，这本就成了。

-----------------------------
教材

-----------------------------
Presentation Manual ， General For PPT

-----------------------------
对哈佛出的书有点失望的说，讲真，这本书新入职的人可能看不太懂，常常做汇报的人
又会觉得没什么用，读完没有突破。里面虽然罗列了一些注意事项和简单用法，但是也
都是废话，就是长脑子的人不用看书想想就能琢磨明白的事儿，除非是懒得想。
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