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Hx: Part| About Communication

Chapter 1 Introduction

Chapter 2 Barriers to Communication

Chapter 3 Oral Presentation

Chapter 4 Nonverbal Communication

Part Il How to Write

Chapter 5 Steps to Write Effectively

Chapter 6 Writing with Style

Chapter 7 Good News, Bad News and Persuasive Writing
PartIll PracticalWriting

Chapter 8 Writing Memos, Letters and E—mails

Chapter 9 Writing Reports&Proposals

Chapter 10 Writing Meeting Minutes, Meeting Summaries&Press Release
Chapter 11 Writing Contracts

Chapter 12 Writing to Inslruct and Doscdbe

Chapter 13 Writing Resume

Part IV Other Skills to ImproveYourWriting

Chapter 14 Use ofPunctuation

Chapter 15 Writewith Statistics

Answers for Reference

TR

P

BEIIER S E1E FEpERE

Tie


javascript:$('#dir_1896878_full').hide();$('#dir_1896878_short').show();void(0);
http://www.allinfo.top/jjdd

BERIBRRSEE_TEERE]



http://www.allinfo.top/jjdd
http://www.allinfo.top/jjdd

	商务英语交际与写作
	标签
	评论
	书评


