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The essential text for business and professional writing, Writing that Works offers clear
guidelmes for memos, reports, proposals, presentations, and more. Supported by over
00 model documents, this mvitm% text helps students develop the skills they need to

write and communicate successfully on the job.This new edition includes even more


http://www.allinfo.top/jjdd

advice on considering audience and purpose, designing documents, and using
technology.
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