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Many students of Engﬁsh as a second language are daunted by the complexities of
English grammar and its terminology. This user-friendly book was written especially for
them. The emphasis here is on practical use of written and spoken American-style
English, rather than on theory. The first of the bookas 15 chapters explains different
kinds of sentencesaaffirmative, negative, and interrogative, as well as clauses and

hrases that are component parts of many sentences. Several chapters that follow
ocus on different parts of speech, describmg their uses in verbal and written
communication. The bookas later chapters discuss vocabulary, standard protocols in
conversational speech, and modes of expression, such as preferences and dislikes. A
seﬁarate chapter presents guidelines for composing letters, e-mails, rA(c)sumA(c)s, and
other written forms. Short quizzes for self-testing appear throughout the text, with
answers given at the back of the book.
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