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Reduce stress with timesaving database shortcuts
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Explore database basics and build tables and reports that corral your data

Access has undergone an extreme makeover! Whether you've used one of the older
versions or this is your first exposure to Access, here's where you'll find the essentials
you need to make this database system work for you. Cruise around the new interface,
team up Access with other Office applications, use wizards to automate your work, and
much more.

Discover how to * Create a new Access database

" Import and export data

" Build forms for efficient data entry

" Search tables for specific data

* Construct custom reports

" Customize your database navigation
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