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Get it together with this bestseller—revised and updated -+ In our fast-paced society,
one of the best ways to increase productivity and stay sane is to get organized. In her
fourth edition of the highly successful Complete Idiot” s Guide volume, Lockwood
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helps readers do just that. Readers will find new information on "clutter disorders,"
getting ahead through organization, how to distinguish a serious problem from simply
needing a new system, how to get help, how to manage "electronic" clutter at work,
keeping finances orderly, and much more. -Includes new creative solutions and
professional resources -One of our bestselling Complete Idiot” s Guide titles -New
strategies and tips, as well as information on previously unavailable organizational
techniques made possible by better technology -With Oprah and Dr. Phil” s increased
focus on getting organized, organization is a hot topic
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