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You are what you write! At least in the eyes of potential employers, your mailed, faxed,
or e-mailed letters say a great deal about your fitness for future employment. Your
letters give potential employers important clues about your personality and behaviour.
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They help employers solve one of their most important hiring challenges -- predicting a
candidate's future performance. You simply must demonstrate strong communication
skills when looking for a job. Many employers report well-crafted cover letters, or
thoughtful thank you letters, to be more important to granting interviews and offering
jobs than resumes or interviews. They are key contributors to job search success. Here
s the book that shows you how to write powerful letters that open the doors to
employers. Included are more than 200 examples of letters that should be written at
various stages of any job search. Outlining 52 key principles for writing, distributing,
and followin%upjob search communication, the authors present numerous letters for

all types of job search occasions.
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