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1. Meeting at the Airportilliz#s \
2. Establishing Business RelationsZ2 171l 5Bk &
3. Small Talk=HE

4. Making an Introductionf&Z It /144

5. Arrival of Foreign Businessmen4h 2K
6. On the Way to the Hotel SE=1BEE I

7. Further Contactiff —2 £ fi

8. Making an AppointmentZ {49 =

9. Changing an AppointmentZ E£%

10. Reserving a Room¥E /5 19] .
11. Traveling by Bus and Subway3e2b A FH/5ZE /1L
12. Shoppingly4) \

13. Reserving a FlightFRiT AL

14. Customs Formalities g F 4%

15. Discussing the Schedulel®ie B2 % HE

16. Checking—outiB%

17. Saying Goodbye®#{ T

18. Making an Invitation Bt =

19. Taking an Orderm & \

20. Dinner Table Conversation& S22 %

21. Describing Food## iR &)

22. Thanks for Entertaining B =15

23. Receiving VisitorstEzRFKih

24.RoutineH®TfF

25. Business Phone Call@ 55 B81%

26. Company ProfileABI/M4E

27. Introducing a Department&B| 19143
28.Visiting a Factory () &1 (1)

29. Visiting a Factory (2) ZYLTT (2)
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30. Bargainingi$ ik i .
3lfﬁﬂMn%aboutCowwnsgonand[Nounbéﬁﬁﬁ%%ﬁéﬁﬂﬂ
32. Complaints#& i

33. Claim=JE

34.Biand TenderfBintetn

35. Negotiation on TrademarkEAn % ¥
36. Arranging for the MeetingZe =1

37. At the MeetingfE = =

38. Group Meetings/NME= 1Y

39. Appointing an Agent () f8EfCIE (1)
40.Appmﬂnﬂn§5NwAgent (2) FEEMRE ()
41.Signing a Contract®1] &3

42 . QuotationtR



43. PackingB
44, Insurancefxf
45. Placing an OrderiJ %%
46. Joint Venture& 4 o
47. Technology Transferfs A%%1E
=. IEEEE
48. Talking about the Job#16 T
49. Work Summary T{ERE
50. Career DevelopmentBRil % f&
51. Types of Companiesii Il FE 5
52. Business Plans@E551t %)
53. Setting up a Businessigiz ik
54. FranchisingfiraE
55. StaffRBl G T \
56. Corl=3rate Culture ABI X,
57. Merger and Acquisition (1) FH (1)
58. Merger and Acquisition (2) H (2)
59. Corporate Responsibility’ 2Bl ZE
60. Company Structure ()" ABEMH (1)
61. Company Structure (2) Ar&H (2)
62. Business Environfnenti 5118
63. Risks Control X @iz o
64. Internal Communication’2 ] A E8A8&
65. Business Mediafs Ik g8 &
66. Advertisement/ &
67. Press Release#fT & & 75
68. At the Trade FairEIm X 2=
69. Exhibition/E %
70. TrainingtZl|
71. Headhunting’&=k e
72. Human Resources Management A JJ# R EIE
73. Team WorkSpiritZPAKE+
74. Market Research 37 8bff
75. Product Introduction/ 447~ A
76. Marketing Strategies= fH i B
77. Pricing&Paymenti& 5k
8. After—sale Service & 5 ARSS
79. Supply Chain Processft i/ iz
80. Company Procurement’A 5]k
81. Choosing a SupplerZEE Ly
82. Production Process4 /=112
83. Budgetfn&
84. Financial Decisionl155/ 125
85. Production Cost4E /A Ax
86. Finance and Clientstbl 155 5%
87. Cash CycleIl &{&IF
88. Performance and Balance of Paymentsilk 552
89. International PaymentEPrsz
90. Balance SheetZ = sk .
91. Information Technology/E Bz A
92. E-businessEE ¥ 55
C T (k)
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