60 Second Organizer

" Jeff Davidson approaches organizing as an exercise
in control, efficiency, and peace of mind.”
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Sixty Solid Techniques for
Beating Chaos at Woaork
& Wark smarter and fastor
= Pricritize tasks and
rosponsibilives
= Keep e-mail under control
» Croate checklists that waork
= E-file for efficlency
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