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No matter how expert, few writers can do without a good guide to the basic mechanics
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of writing. This book equips users to write first drafts of themes and papers that fulfill
the requirements of good style. More than 100 exercises give opportunities for practise.
The handy appendix shows current conventions for punctuating footnotes,
bibliographies, and personal and business letters, making this a valuable reference for
anyone who wants to write clear English.
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