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Using an informal, hands-on approach, this practical guide reviews the basics of good
technical writing. It provides a simple, effective system for writing all types of technical
documents including letters, memos, minutes, procedures, manuals, proposals,
progress reports, and final reports. You will gain a better understanding of the writing
process and learn how to: improve the coherence of your writing, write better
paragraphs, write better sentences, choose the right word and more.
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