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B £—=2 “EXE#E §1tE/EWhat Shouid You Check before Recommendin
Yourself 1. 28] &7 MA Brief Introduction to the Recruiting Company 2. ‘A8 The
Name of the Recruitin%Company 3. IEMERYERMIPositions Being Offered

4. TYFERZR 5 %48 Job Responsibilities and Qualifications 5. $REHIRR&EThe
Remuneration Being Offeredss —& 4 K< X HBRAI—=What you have makes the
cover letter attractive 1. “9FAN” BIT1F&EI0Attractive Experience

2. RBIFEE & SExceUem Education Background 3. fLFEY N ABE1Good
Persomd Ability 4. BEEERIKERIEA Clear Reason for Em%gloyment\

5. BRVER BARExplicit Job Plan®5 =% a5 —HIR: T _E FIIXWinning for
impression: Focusing on forms 1. {E£/AY&z(Layout of Envelope

2. TE%EE%%iELa%tout of Cover Lette~Beginning 3. {5AHBILAYIE T Layout of Inside
Address 4. {EEIE XA Layout of Body of Cover LettersE &

= HKERZ 91 IEX\—?VEgﬁ%ShOWiD%YOUFHUﬂtiﬂg Sword: Mainpoints of Writing
Body of |—etter 1. 15 E——587/JM5|Strong Competitiveness

2. EAE——273#E5HTrying Your Best to Promotion 3. {EE——2ENE #Getting an
Interviews h & N B M—HERE "B EHF&EMaking a Beautiful Resume

1. i ERBARIIProving Your Competitiveness 2. FIZ1E < AfSHRAcChievements
Being More Convincing 3. "SIAFTUS/LFTi5Customize Your Resume for Each Job
Opening7 & FHFHIRARFME How to Make You Outstanding

1. WEEIN B 4£IEApply for Project Manager 2. WEES 2 Apply for Guide

3. NZEEZREEADpply for Editor4. R7EEITApply for Accountant 5. VBB 22K/ NHApply
for Public Relationship Girl 6. [VEEBSHE S Apply for Salesman 7. [ZEEFRSZETApply
for Chinese Teacher 8. [ ES1TETENEEApply for Administrative Assistant

9. NEE[MNFHApply for Interpreter 10, WEEMAFRApply for Secretary

11. RESHAZEF FApply for Office Manager 12. @Hvs%’%é%@AFply for Manager

13. ZEETA2IMApply for Engineer 14. SB/EARSS RA gy for Hotel Waiter

15. NWEEZEIT S Apply for Statistician 16. EEFmabff & saApply for Product Developer

17. MESZFIMApDLY for Pharmacist 18. BEE25 5 Apply for Trader
19. @Hgﬂii%ﬁﬁé)pply for Soft Engineer 20. EELEZHZ42 AApply for Broker
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