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With clear, concise explanations of everything from the basics of sentence and
paragraph structure to writing resumes, letters, and essays, this book is an
indispensable guide for the language learner. Providing a helpful guide toachieving an
excellent writing style, thishandbook coversareas such as sentence structure,
punctuation, and page layout. Each point is described in a user-friendly format that
combines explanations with examples from modern English.
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